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How to piace your logo
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GotoInsert > Pictures. Find your
logo and cick ‘Insert.~
Right-cick your logo image. Select
Wrap Text > In Front of Text.

Resize and postion your logo.
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REACH FOR
TASK LIGHTING

TURN OFF CEILING LIGHTS
WHILE READING OR WRITING -

REACH FOR A DESK LAMP OR
OTHER TASK LIGHTING!

Did you know?

v Ceiling lights generate a lot of excess light you
may not need! A desk lamp focuses light only
where you need it.

Actions you can take:

v/ Tum off the ceiling lights and use task lighting
atyour desk.

v/ Make sure your desk lamp has an ENERGY
STAR certified LED bulb.

v Ifthere_'s enough daylight coming through @
your window, turn off your desk lamp, too!

ABOUT THE BOOTCAMP: We're participating in the U.S. Environmental Protection Agency’s (EPA) ENERGY STAR® National Building Competition: BOOTCAMP!
For three months, we're focused on reducing our energy use and doing our part to protect the environment
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