BATTLEéﬁ:i‘!BUILDINGS

EAM CHALLENGE _

How to Respond to the 2015 National

EPA's NATIONAL BUILDING COMPETITION mrvri Building Competition Data Request

EPA will make three data requests over the course of the
competition, requesting baseline, midpoint, and final
building data. You will access each request via a unique
hyperlink (see page 2) that takes you to Portfolio Manager
where you can use these instructions to respond to the
data request.

Responding to a data request is different from sharing a
property with a contact because when you respond to a
data request, you release only the information specified by
the requestor for the designated time period.

% Process for Responding to
Data Reauests

Access the request.

Prepare a response.

Preview the response.

A w0 e

Submit the response.

When you submit building data in response to this request, you will be submitting the following
metrics to EPA. EPA may publish the metrics indicated with asterisks and will also calculate and
publish water use intensity (kgal/square foot) for those buildings competing in the “Energy and water”

portion of the competition.

e Portfolio Manager property ID .
e Property Name* o

e Energy current date

e ENERGY STAR Score

e Primary Property Type - Self Selected
e Primary Property Type - EPA

Calculated* .
e Service and Product Provider* .
e Address 1 .
e Address 2
e City* *
e State* *

e Postal Code

e Year Built*

e Property Floor Area (Building(s)) (ft?)
e Property Floor Area (Parking) (ft?)
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ENERGY STAR Certification - Eligibility

ENERGY STAR Certification - Year(s)
Certified

Site Energy Use (kBtu)

Site EUI (kBtu/ft?)

Weather Normalized Site EUI (kBtu/ft?)
Source Energy Use (kBtu)

Source EUI (kBtu/ft?)

Weather Normalized Source EUI
(kBtu/ft2)*

Total GHG Emissions (MtCO2e) *
GHG Emissions intensity (MtCO2e/ft?)
Water Current Date [if competing]
Water Use (kgal) [if competing]

Data Center - PUE

Weather Normalized Water/Wastewater
Source EUI (kBtu/gpd)



1  Access the Request

Click on one of the links below to respond to the EPA data request. You will be directed to
login to Portfolio Manager, and then directed to the Respond to Data Request page.

Energy and water data request
https://portfoliomanager.energystar.gov/pm/reports/dataRequest/accept/4a9bb93a-
a8e9-4b79-ad93-c2bb5279cf0Ob

Energy only data request
https://portfoliomanager.enerqgystar.gov/pm/reports/dataRequest/accept/0el7b63e-
e3dd-4345-a3b8-e8b1f48ce424

2  Prepare a Response

On the Respond to Data Request page, provide the requested information for each section.

In the About Your

Response section, select About Your Response
the user Whose data iS Who is this data being submitted on behalf of?
being submitted.
O myself
v Select myself to @ someone else
Smelt the ‘|ZSelict_aE[1tact; Add a Contact
response on your - Gelect a contact - 4
Abrams, Zach
own behalf. Account, Demo

v Select someone else to choose a contact with whom you are associated. Select the contact
from the drop-down list or click Add a Contact to add a new contact.

In the Your Response section,
select information to include in the Your Response
response.

Select Information to Include:

Timeframe: *‘ - Select Timeframe - E”

w If the data reguestor has specified a timeframe for the reguest, you will not be able to change it.

Properties: *‘ Multiple Propertias E” LT al o il Selected Properies: 0

3 The data requestor may have asked for one or more standard ID's to be included with the property
information. Make sure you have entered the requested standard IDs for each property before sending
YOUr rESponse.
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v Timeframe: The baseline period for the 2014 Competition is the year ending 12/31/2013,
and you will not be able to change this value.

v Properties: Select the number of properties to include in the response. If you select
Multiple Properties, you must specify which properties to include. Click Select Properties
and then choose the properties from the list and click Apply Selection. If there are many
properties in your account, you can quickly identify properties to include in your response by
sorting them based on group
name, primary function,

Select Froperties

location, or by using the filter Ojme ___|Pumy e ? SmePoe® * | Fiter Properties (20)
function. T - Fvr by Grou s
o hlultcj 3l Qe o WA ; vt 3
Click Generate Response Preview B | 2t 1 i [ e W Py
after you have selected completed e e ] | E——
each section of the Respond to ) | kg k2 5chn 0 Doyt (3
] | L2 Ofice Ofice pC 7] tnargyPowar statan (1) =
Data RequeSt page' ] | Madical Office Madical Office DC Filter by State/Province
] | ME Test Mukifamily Housing co [7] Cabteenia {1}
) | Sfca2 oace e = oo SR
1 | Prigon Prison/incarceration CA 1] mec (1) -
3 Preview Response S Do
After you generate the - o L -
response pI'EViEW, you can Templates & Reports (3)
view it in on the Reporting T _—
tab. You will see a

Name 4+ Date - | Action

notification in the Templates
& Reports section when | o~ B e
your preview is available. Emsn e

@) panse Fraview
£13/2013 5:42 PM

Mo Spreadshest Generated

Mo Spreadshest Generated

Sample EPA Report #1

You can preview the

response before sending it.

v Select Preview Response from the drop-down menu next to the report name to review the
response in your browser window.

v" Select Download Preview in Excel to review the information in Excel.

NOTE: If you make changes to property data, select Generate an Updated Response from
the drop-down menu, and then complete the information on the Respond to Data Request
page. If you select Delete Response, the response will not be released and will be removed
from your account. You will need to go back to the Data Request link to access the request
and begin a new response.
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Submit Response

4 After you have reviewed and
confirmed the data in the report,
select Send Response from the
Action drop-down menu next to
the report name.

Select options on the Confirm
Response to Data Request
page.

v Select who else you want
to receive a confirmation
email. To add a contact,
click Contacts in the upper
right-hand corner.

v Select the format of your

data for the email attachment.

MyPortfolio  Sharing Plannin g Reporting  Recognition

Confirm Response to Data Request from Jon Smith (EnergyStar)

By clicking Send Data. you will release data to Jon Smith (EnergyStar). You will receive a confirmation email with a receipt and a copy of the data attached

o Who (besides you) should we send a confirmation email to?

Salect contacts from your contacts beak

Smith _ Jon
Jones, Sherr
Landau, Sara
Sheare, Amanda

T seiect ruliple contactn. hld s your Contral (ETRL kiry and £ACE 50 48Ch salcion
Only yoor Canneced CoTacTE 006N N e Nt

o What format would you like your data In for the email attachment?

@ Excel
AL

° E-8ign your Data Response
) | naraby cerity that | am relaasing data about my proparties, o on behall of somacns sise. 1o Jon
Smith with EnargyStar.
Your usemas e

Your pasawerd

Send Data s

About Releasing Your
Data

Once you have chosen 10 release your
daba there is no way 1o relract . Please
QUi JOU FAPOR 1S KIARNRY ANy dats
issues befere sEnding to avoid
incomplede or incorrect data being
released

Abaut Signing Your
Response
Fiease Proviae login crecentials
(usarmame ang passwan) o
electronically sign your respanse,

v E-Sign your response by entering your username and password. Then click E-Sign

Response.

Click Send Data to send your data and complete the response. You will receive a
confirmation email with a receipt and a copy of the data submitted.
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