
Verifying the Application for
ENERGY STAR® 

Tenant Space Recognition



What is ENERGY STAR Tenant Space? 
• ENERGY STAR Tenant Space is a new EPA recognition for sustainability efforts in your 

leased office space. 

• Energy efficient office spaces can lead to lower utility bills and fewer greenhouse gas 
emissions in our atmosphere. 

All applications for ENERGY STAR Tenant Space recognition must be verified by a Licensed 
Professional.

2



Agenda
• Role and Responsibilities of the LP
• Verifying the Application

• Confirm Eligibility
• Verify Metering Compliance
• Review Tenant Space Information
• Verify, Sign, & Stamp the Application

For detailed instructions on setting up your Tenant 
Space and applying for recognition, click here.

The Tenant Space LP Guide is available at 
www.energystar.gov/tenantlpguide. 

https://www.energystar.gov/buildings/tools-and-resources/how_apply_energy_star_tenant_space_recognition
http://www.energystar.gov/tenantlpguide


Role and Responsibilities of the Licensed 
Professional



Licensed Professional (LP) Requirements
• To verify applications for ENERGY STAR recognition, EPA requires an individual LP to meet the following qualifications:

• Possess a current license in any U.S. State, Canadian Province, or territory of the U.S. or Canada as a Professional 
Engineer

• (PE) or Registered Architect (RA) and be in good standing; 
(Note: the LP does not need to hold a PE or RA license in the state in which the space he/she is verifying is located.)
• Have a working knowledge of energy use in office spaces, including energy metering and lighting fixture types and 

controls.
• Understand all applicable state and territorial engineering and architectural licensure laws, professional ethics 

requirements, and regulations prior to offering or performing services in a jurisdiction.
• Only LPs meeting these qualifications are eligible to verify commercial Tenant Spaces for ENERGY STAR recognition. 
• LPs do not need to be from third-party organizations, and may be employees of the applicant organization, but they are to 

provide unbiased services and are bound by law to uphold strict ethical standards. 
• They must verify that the information contained in the application is accurate to the best of their knowledge, based on a site 

visit to the space, their technical expertise, and a good faith effort to comply with the given instructions. 
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More information at 

www.energystar.gov/tenantlpguide

http://www.energystar.gov/tenantlpguide


Site Visits

• Site visit to space must occur within 6 months prior to application submission

• Walk through Tenant Space and building 

• Space can be vacant at time of site visit (lighting and metering must be installed)
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Verifying the Application



Tenant Space Recognition Application
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Confirm Eligibility



Confirm Eligibility
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EPA-Calculated Property Type of 
Office/Financial Office
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All Usable Square Footage Leased by Tenant

• All of the space a tenant occupies in 
the building, whether contiguous or 
not, is considered a “Tenant Space” 
for the purposes of recognition 
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Located in United States
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Verify Metering Compliance



Verify Metering Compliance
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Review Tenant Space Information



Building, Space, and Envelope Information
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Tenant Floor/Suite Characteristics
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Percentage of Exterior Walls which are Glass
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Tenant Equipment Information
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Tenant Lighting Information
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Equipment Procurement Policy



Summary

As LP, you will need to perform or supervise a site visit at the Tenant Space and verify:

• Basic eligibility criteria
• Office/Financial Office, all usable space in building leased by single tenant, 

located in US

• Metering compliance
• Meters rated accurate within +/-2%, in place for all loads over which tenant 

has full operational control

• Building and Tenant Space information
• Basic building information and GFA
• Floor/suite usable area, workers, hours, orientation of exposure, glazing %
• Equipment inventory, including computer sleep settings and presence of 

efficient equipment procurement policy
• Lighting inventory



Verify, Sign, & Stamp the Application



Sign and Stamp the Application
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View Tenant Spaces that have Earned Recognition
Tenant spaces that earn recognition will be listed on the Tenant space webpage:

https://www.energystar.gov/tenantrecognition

https://www.energystar.gov/tenantrecognition


Polling Questions

• A tenant space is required to meet which qualifications in order to apply for 
ENERGY STAR Tenant Space recognition? (select all that apply)

• Which of the following checks is the LP responsible for when verifying the 
accuracy of applications for Tenant Space recognition? (select all that apply)

• Which of the below is NOT required for ENERGY STAR Tenant Space 
recognition? (select all that apply)
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Featured in LP Finder!
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Additional webinars and resources
How to Apply for ENERGY STAR Tenant Space Recognition – available at https://www.energystar.gov/buildings/tools-
and-resources/presentation_how_apply_energy_star_tenant_space_recognition

Guidance on how to apply, LP verification, and more available at

www.energystar.gov/tenantrecognition

https://www.energystar.gov/buildings/tools-and-resources/presentation_how_apply_energy_star_tenant_space_recognition
https://www.energystar.gov/buildings/tools-and-resources/presentation_how_apply_energy_star_tenant_space_recognition
http://www.energystar.gov/tenantrecognition


Go to 

www.energystar.gov/tenantrecognition

or email 

TenantRecognition@energystar.gov

for more information
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Questions?

http://www.energystar.gov/tenantrecognition
mailto:TenantRecognition@energystar.gov
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