[bookmark: _Toc465681606]Sample letter to executives
Use this sample letter to notify your company executives and other decision-makers about your recent ENERGY STAR certification, and to briefly explain its value.

Recipient Name
Title
Company Name
Address Line 1
Address Line 2
Re: ENERGY STAR Certification at [BuildingName]
Dear [Name],
I’m pleased to tell you that [BuildingName] has earned the U.S. Environmental Protection Agency’s (EPA) ENERGY STAR® certification for superior energy efficiency. This recognition is awarded to buildings that outperform 75 percent of similar buildings nationwide. [This is the Xth year that we have earned the ENERGY STAR at BuildingName, representing our sustained commitment to environmental protection and energy performance.]
We’re in good company: More than half of FORTUNE100® companies participate in the EPA’s ENERGY STAR program, and tens of thousands of buildings have earned the ENERGY STAR. This recognition represents the diligent work of our energy management team to save money and reduce operating costs through industry best practices and careful attention to energy performance each month.
And the savings are real. In fact, the ENERGY STAR is the only energy efficiency certification that is based on actual, verified energy performance. Studies have shown that ENERGY STAR certified buildings:
· Have lower operating costs and increased asset value
· Are more marketable and command higher rental rates
· Contribute fewer greenhouse gas emissions to the environment
[bookmark: _GoBack]Moreover, the blue ENERGY STAR label is recognized by 90 percent of consumers. By displaying the ENERGY STAR at our facility entrance, we are publicly showcasing our commitment to environmental responsibility, and demonstrating that we’re doing our part to reduce greenhouse gas emissions and preserve public health today and for future generations.
I’m very proud of our company-wide commitment to sustainability. Thank you for your continued support for our energy management program and personnel.
Thank you,
[Name]
[Title] 

