Application Letter & Instructions for Designed to Earn the ENERGY STAR Graphic  
Eligibility Requirements

To receive the Designed to Earn the ENERGY STAR graphic, projects must meet the following requirements:

1. Projects must achieve an EPA energy performance rating of 75 or higher from Target Finder (the rated design must include all fuel sources, equipment loads, and total estimated energy use specified in building design). A rating of 75 means that the proposed design is intended to perform in the top 25 percent of similar operating buildings. The special application graphic may only be associated with the project stated in the application letter and displayed only on those building plans and contract documents. 

2. Projects must have at least 95% of the Construction Documents completed.
3. The Architect of Record’s firm must be an ENERGY STAR partner. Join now. 
Completing the Application Letter 

The application letter must be printed on the Architect of Record’s firm’s letterhead, have all insert fields completed, and be signed by a firm official to be eligible to receive the Designed to Earn the ENERGY STAR graphic. If any participating architecture/engineering firms on the project are ENERGY STAR partners, include the firm name and its affiliation with the project (attach a separate page, if necessary). Consulting architects/engineers that prepare the Statement of Energy Design Intent, and other firms included as part of design team and are ENERGY STAR partners, will be listed on the Commercial Building Design Web pages under “Design Projects”.   
Validating Energy Design Intent: 

Print the Statement of Energy Design Intent (from Target Finder) and complete the following sections:

· Building Owner/Company—This is necessary for EPA to request permission to display information about the building project.

· Professional Verification—Verify that the estimated energy use for the building design is accurate, and certify its eligibility for the Designed to Earn the ENERGY STAR graphic. Include contact information, signature, and stamp of the verifying individual.  Also provide contact information for the Architect of Record below the verifier’s information. 
Sending Documents to EPA 

Mail the original Letter of Agreement and Statement of Energy Design Intent (no photocopies) to: 

By Express mail 

Attn: Designed to Earn the ENERGY STAR

c/o The Cadmus Group

1600 Wilson Blvd. Suite 500

Arlington, VA 22209
(703) 247-6000 
By USPS mail
Attn: Designed to Earn the ENERGY STAR

c/o The Cadmus Group

1600 Wilson Blvd. Suite 500

Arlington, VA 22209
Receiving the Designed to Earn the ENERGY STAR graphic
EPA will notify the Architect of Record with in 10 business days after receiving their application. An e-mail containing the Designed to Earn the ENERGY STAR graphic file confirms that your application and Statement of Energy Design Intent were accepted. Please contact buildingdesign@cadmusgroup.com if you have questions about your application.
[Print on Architect of Record company letterhead]

< Date >

· By Express mail 

Re: Designed to Earn the ENERGY STAR

K. P. Butler

ENERGY STAR Commercial Building Design

US Environmental Protection Agency

1310 L Street, NW (902C) 

Washington, DC 20005
· By USPS mail
Re: Designed to Earn the ENERGY STAR

K. P. Butler

ENERGY STAR Commercial Building Design
U.S. Environmental Protection Agency 

1200 Pennsylvania Avenue, NW (6202J) 

Washington, DC 20460 

Dear Ms. Butler:

As the Architect of Record, we are submitting a Statement of Energy Design Intent (SEDI) for the <INSERT building name>, located in <INSERT city and state>, owned by <INSERT owner name>. We proudly submit this SEDI, which states our best estimate of the intended energy use for all specified systems, equipment, and strategies for this project. This project achieved an EPA rating of 75 or greater, and we understand that the Designed to Earn the ENERGY STAR special application graphic can only be displayed on the building plans for this project. As an ENERGY STAR partner, we also consent to adhere to EPA’s Logo Identity Guidelines.

The estimated energy use has been included as part of the Contract Documents and/or Owner/Architect Contract. Our firm has also demonstrated the ability to design and specify buildings with enhanced energy performance by stating energy goals in the Supplementary General Conditions Section of the Specification. Our firm understands that after the facility is built and operating for more than one (1) year, the owner may wish to apply for the ENERGY STAR label for the building. Our firm, if requested by the owner, will assist with the application for the ENERGY STAR.

We agree to collaborate with EPA on a case study about the project’s design energy use strategies and goals, to be posted on the ENERGY STAR Web site. I can be reached at <Insert phone #> and by e-mail <Insert e-mail address>. 

We look forward to promoting our commitment to designing buildings that meet EPA’s energy performance criteria to help lower energy demand and prevent greenhouse gas emissions.

Sincerely,

<Signature>
<Name> 

<Title>

<Architect of Record, Firm Name>

Enclosures: 

(1) Statement of Energy Design Intent

(2) List of other A&E firms participating on this project that are ENERGY STAR partners
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