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Celebrate Your Status as an ENERGY STAR Leader!

Promote Your Achievements through EPA’s ENERGY STAR program
You have been recognized by EPA’s ENERGY STAR program for your hard work and commitment to saving energy—now celebrate your achievement!  In large and small ways, share recognition of your accomplishment with your colleagues, employees and the community:

· Issue a press release announcing that you have earned recognition from EPA as an ENERGY STAR Leader and distribute it to local media (see the sample press at energystar.gov/leaders).

· Distribute certificates of recognition/appreciation/participation to organizations or individuals who contributed time and effort to earning EPA ENERGY STAR Leaders designation.

· Reserve a special parking space for your energy manager for a month in recognition of his/her achievement and publicize this among your employees.

· Make plans to announce that your organization has been recognized as an ENERGY STAR Leader at a scheduled meeting where press typically will be in attendance (for example, an announcement of a K-12 school earning the ENERGY STAR Leaders designation could take place at a District School Board meeting).
· Write a letter celebrating your achievement to your town councilman, Chamber of Commerce, Board of Education, congressperson or senator, or other official representatives for your organization. Encourage them to challenge other organizations like yours to improve their portfolio-wide energy performance.

Host an ENERGY STAR Leaders Recognition Event
One of the best ways to share your energy efficiency achievements is to host a recognition event with your employees and community. Recognition events may include a special employee luncheon, an energy fair, or any other type of event that brings people together to learn about energy efficiency and how EPA’s ENERGY STAR program can help. Use the steps below to create your event or modify the outline to suit your organization’s needs. 

· Select a date and time for the event that is convenient for employees, the media, and other guests you may wish to invite.  
· Contact your local elected officials and regional EPA office to schedule their attendance. It’s especially important to include those who have helped support your organization’s efforts to improve your energy efficiency, and recognizable public figures will help bring media attention to the event.  
· Develop an agenda with a timeframe of 15-30 minutes for the award presentation and speakers. You may have one or more speakers. For example:
· 10:45 a.m. – Invited guests, speakers, attendees arrive
· 11:00 a.m. – Welcome, opening remarks by organization representative or event coordinator
· 11:05 a.m. – First speaker – Local elected official

· 11:10 a.m. – Second speaker – Local leader/champion of the environment
· 11:15 a.m. – Third speaker – EPA representative or other official

· 11:20 a.m. – Announcement of Leader designation by EPA or other official

· 11:25 a.m. – Remarks by organization leader or energy manager
· 11:30 a.m. – Event concludes
You may wish to assign one person to coordinate the event and speakers, designate a communications contact to work with members of the media before and during the event, and schedule a photographer or videographer to record the event. A small reception may be nice. Share your photos, articles, and materials with EPA’s ENERGY STAR program and your event may be posted on www.energystar.gov as an example for other organizations.
You can customize sample communications materials provided by EPA’s ENERGY STAR program or develop your own to support the event. Possible materials include:

· A press release or a press kit including the press release, information about your facility and organization, and facts about EPA ENERGY STAR Leaders.
· Posters and/or banners to draw attention to the podium or stage.

· Your EPA ENERGY STAR Leader profile—how you succeeded in improving your energy performance across your portfolio. Make sure to provide copies to attendees and to the media.

The day after the event, deliver event photos with written captions to editors at local newspapers and business publications that were not represented at your event. 
For additional guidance on how to coordinate your ENERGY STAR Leaders recognition event or media outreach, contact Maura Beard, Strategic Communications Director, ENERGY STAR Commercial Buildings and Industrial Facilities, 202.343.9991, beard.maura@epa.gov 

