TRACK AND REPORT YOUR ENERGY IMPROVEMENTS IN 3 EASY STEPS
AN OVERVIEW TO PORTFOLIO MANAGER - EPA’S NO-COST ONLINE ENERGY MANAGEMENT TOOL
With an average of 30 percent of the energy used in commercial buildings going to waste, existing buildings represent one of the best
opportunities for immediate and cost-effective reductions in energy use and greenhouse gas emissions. Energy used by commercial
and industrial buildings in the United States is responsible for about $200 billion in annual costs and creates nearly 50 percent of our
national emissions of greenhouse gases that contribute to global climate change.
State and local officials can leverage EPA’s no-cost ENERGY STAR Portfolio Manager tool to assess the energy use of buildings to
identify their best opportunities for improvement, track performance over time, and document savings results.
Visit www.energystar.gov/benchmark to get started using Portfolio Manager.
1. IDENTIFY ENERGY EFFICIENCY PROJECTS
Portfolio Manager is an interactive energy management tool that allows users to track and assess energy and water consumption in
individual buildings—and across entire portfolios of buildings—in a secure online environment.
Portfolio Manager enables users to compare the energy use of similar
buildings. Enter energy use data into the tool to:
 Identify under-performing buildings to target for energy
efficiency improvements.
 Establish baselines to set goals and measure progress for
energy efficiency improvement projects over time.
2. TRACK PROGRESS OVER TIME
Portfolio Manager allows users to track key consumption, performance,
and cost information during energy efficiency
improvement projects. Use Portfolio Manager to:
 Monitor energy efficiency improvements
compared to a baseline.
 Track reductions in greenhouse gas
emissions.
 Monitor energy and water cost savings.

3. VERIFY AND DOCUMENT RESULTS
Portfolio Manager can help users quickly document reductions in energy
use, greenhouse gas emissions, water use, and costs for an individual
building or an entire portfolio. With Portfolio Manager, you can:
 Generate a Statement of Energy Performance (SEP) for each
building, summarizing important performance indicators, including
energy use intensity and greenhouse gas emissions associated
with building energy use.
 Download all performance metrics into Microsoft® Excel.
 Request an Energy Performance Report that shows reductions in
key performance indicators over a user-specified time period.
LEARN MORE AT ENERGYSTAR.GOV
EPA provides a variety of other resources to state and local government representatives to assist their efforts in fighting global warming.
You can access a host of strategies and materials specifically designed to address your challenges at www.energystar.gov/government.
USE PROVEN ENERGY MANAGEMENT STRATEGIES
Based on the successful best practices of ENERGY STAR partners, the ENERGY STAR Guidelines for Energy Management can assist
you in improving your energy and financial performance while establishing your government as an environmental leader. Learn more at
www.energystar.gov/guidelines.
PERFORM COST-EFFECTIVE BUILDING UPGRADES
Plan systematic building upgrades using the 5-stage approach in EPA’s Building Upgrade Manual. This online handbook, available for
download at www.energystar.gov/bldgmanual, offers technical guidance for each stage, from commissioning to lighting and
HVAC upgrades.

COMMUNICATE SUCCESS AND PROMOTE ENERGY EFFICIENCY
Use the ENERGY STAR Challenge toolkit to help spread the energy efficiency word to others in your community. Find it and other
resources at www.energystar.gov/challenge.
RECOGNIZE RESULTS
Buildings that rate in the top 25 percent in the nation for energy efficiency may qualify for the ENERGY STAR. Learn more at
www.energystar.gov/eslabel.

