Company Letterhead 


< Date >

Natarsha Valentine 

U.S. Environmental Protection Agency

Ariel Rios Building 

1200 Pennsylvania Avenue, NW, MS 6202 J

Washington, D.C. 20460

Dear Ms Valentine:

As the architecture firm of record for <INSERT building name>, we are submitting a Statement of Energy Design Intent (SEDI) for the building project located in <INSERT city and state>, owned by <INSERT owner name>.  The SEDI states our best estimate of the energy performance for this project and has been included as part of the Contract Documents and/or Owner/Architect Contract.

Our firm has demonstrated the ability to design and specify buildings with enhanced energy performance by stating energy goals in the Supplementary General Conditions Section of the Specification. Because the estimated design energy meets a rating of 75 or greater, we understand that we may display the ENERGY STAR special application graphic on the building plans for this project. 

If requested, we will verify, energy calculations and other building-design information to help EPA maintain the integrity of its energy performance rating and to promote our accomplishments.  I can be reached at <Insert phone #> or by e-mail <Insert email address>.  As an ENERGY STAR Partner, we also consent to adhere to EPA’s Logo Identity Guidelines. 

We look forward to displaying the ENERGY STAR special application graphic to show our commitment to designing superior energy performing buildings that help lower energy demand and prevent greenhouse gas emissions. 

Sincerely,

<Signature>

<Name of Chief Executive Officer> 

<Title>

Enclosure: Statement of Energy Design Intent

Letter of Agreement – February 2004 


