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SAMPLE LETTER

FROM A TENANT TO A BUILDING OWNER/MANAGER

[Date]

MACROBUTTON NoMacro [Click here and type recipient’s address]
Dear [Representative of owner/property manager]:
[Our Company] has entered into a voluntary partnership with Energy Star( - the U.S. Environmental Protection Agency's (EPA) program to protect the environment and improve the profitability of our organization.    

As a tenant in your property, we ask for your help in this effort.  In order to understand the energy performance of [building name/address], we request that you benchmark the property with  Energy Star’s national energy performance rating tool.      

In an effort to fulfill our commitment to sustainable business practices, we would greatly value the results of [building name/address]’s benchmark score.  I look forward to discussing your accomplishments in energy management.  

Sincerely,
MACROBUTTON NoMacro [Click here and type your name]
MACROBUTTON NoMacro [Click here and type job title]
